
On-Site Monthly Report 
Please submit Monthly Reports on the final business day of each month.  
Reports are considered ‘late’ if they have not been submitted by the 5th business day of each month. 
(i.e. November service totals are late after the 5th business day in December) 

Submit Monthly Reports via email to Charles Parkes, Agency Services Manager 
cparkes@easttexasfoodbank.org 

 

Agency Name: ________________________________  Agency Number: ______________________ 

Reporting Month: _____________________________  Email Address: ______________________________________

Individuals Served: Indicate the total number of individuals served during the reporting period.

Total Number of Individuals Served: _____________ 

Indicate the total number of individuals served by age group (should be equal to the number listed above).

Children (ages 0-17): _____________ Adults (ages 18-54): _____________ Seniors (ages 55+): _____________

Meals Served: Indicate the number and type of meals served on each day of the month below. 
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Name: ______________________________  Signature: ___________________________  Date: ______________ 
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